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* Step 1: Login to Comet

« Match Officials will be provided with Comet Login details via email
* Loginto Comet at https://www.comet.concacaf.com

* Enter Username and Password provided via email

COMNCACAF COMET

Welcome to CONCACAF COMET home page. Enter your credentials.

Username
Password

Femember me

Concacaf



https://www.comet.concacaf.com/

* Step 1: Login to Comet

« Once you have entered the
system for the first time, we
suggest that you change the
automatically created password.

* You can easily do this on the
"User settings” tab.

* Inthe "User Settings” section
please upload your user profile

picture.
) Chqnge the |OOk Gnd feel Of z F—;‘ 1 o EONFEDERATION OF NORTH,
Comet under the "Change Look ‘ T ey sesosnon

& Feel” box.




« Step 2: Availability Payers

Coaches and Staff
Clubs

Stadiums

» As a Concacaf official, it is mandatory to submit your
availability through the Comet system. The
Concacaf appointment team will assign officials
based on this information.

Competitions

» Please follow these steps:

1. Please click on Referees and Officials on the left
hand side of the navigation.

2. Click on Avadilability to open your availability
dGSthGrd' Disciplinary

Organisations

Reports and Statistics

Help




 Step 2: Availability (Availability Dashboard)

» Thisis the availability dashboard. Here you may add your availability for the calendar
year.

» Clicking on Add will open the submission box.

Availability

= View options

Show only currently unavailable
Date from:
Date to:

£ Search

Unawvailability intervals Ifﬂ 1-

Time from Time

ID = Official = Official type
YPp - s to & Description

Availability type % Date from %

0 - 0 of 0 results Page 1/1




» Step 2: Availability (Submission)
* Fill out the submission box to submit your availability:

Interval and description

Select availability type

Official type:

Select Date from (start date)
Select Date to (end date)

OFFICIAL, MATCH

Unavailable

Enter Description for availability

o &~ W D

Save




» Step 2: Availability (Submission)

* Inthe availability dashboard, you will see all of your availability submissions.

Availability

= View options

Show only currently unavailable
Date from:
Date to:

£ Search

Unavailability intervals Eﬂ ._—..

ID + Official % Official type Availability type
ah
W

Time from Time
- F.

.y
Date from - to =

Description

5081946 OFFICIAL, MATCH (USA) Unavailable 01.09.2015 07.09.2015 = = Vacation

1-1 of 1 results Page 1/1
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Step 2: Appointment Notification

Types of Appointments

Competition Appointment

Match Appointment

Centralized Competitions

Appointment sent as per competition
regulations.

Official has to CONFIRM or REJECT the
appointment on the initial email received in
theirinbox from the Comet system by
clicking on the options above.

Official has 72 hours to respond, if the
official does not respond the appointment
willbe REJECTED by the system.

Official will be notified of upcoming match
appointment, no response required.

Details of the match officials will be shown
in the appointment email.

Home & Away Competitions

Appointment sent 30 days prior to kickoff
specifying window dates.

Official will receive official appointment of
competition by email from the Comet
system, noresponse is required.

Appointment to be sent 7 days prior to
kickoff, will contain match details.

Official has to CONFIRM or REJECT the
appointment received in their inbox by
clicking on the options above.

Official has 72 hours to respond, if the
official does not respond the appointment
willbe REJECTED by the system.



« Step 2: Appointment (Competition Appointment)

+ When appointed to a competition, the system will generate a notification email which will
arrive to the user’'s email address.

« For a Centralized Competition, the appointment will be automatically (no user
actionis necessary).
» For aHome & Away competition, the appointment must be ol by
clicking the correct choice, depending on your availability.
Centralized Home & Away
Competition Competition

Concacaf would like to confirm if you are available as follows:
Competition assignment Referee: LAST, FIRST
Match coordinator: LAST, FIRST Tournament Dates: August 21st - 25th

Competition: U-17 2015
Please, CONFIRM or REIECT this appointment within 72 hours of this notification

Failure to respond will automatically list you as NOT AVAILABLE.

This message is automatically created by the system. Please, do not reply! Please, CONFIRM orREJECT the assignment Click to REJECT

Click to CONFIRM

This message is automatically created by the system. Please, do not reply!




« Step 2: Appointment (Match Appointment)

* When appointed to a match, the system will generate a notification email containing the match details,
which will arrive to the user’'s email address.

» For a Centralized Competition, the match appointment will be automatically (nouser
actionis necessary).

* For a Home & Away Competition, The appointment must be or by clicking the
correct option, based on your availability.

Y e coordinator: LAST, FIRST
SCL-R16
JI=F AST, FIR!
Dear LH_T FIRST Match 33841727: TEAM A - TEAM B
Concacaf has appointed you to the following match: Date/Time: 20.08.2019 18:06:00
2019 Concacaf Women's Under-17 Qualifier - Group A E:adiu e STADIEM
ace: USA
Match 34269112: Saint Lucia - Anguilla

DEItI'_-".-".TI-Fr'IE: 21.08.2019 16:00:00 Please, CONFIRM or REJECT this appointment within 72 hours of this netification. Failure to respond will automatically list you as NOT
Stadium: ESTADIO OLIMPICO o
Place: San Pedro Sula {Hﬂﬂd uras 'I Please; CONFIRM or REJECT the assignment

Match Officials: Referee: LAST, FIRST ———

AVAILABLE.

1st assistant referee: LAST, FIRST

2nd assistant referee: LAST, FIRST

Fourth official: LAST, FIRST Referee ass : LAST, FIRST (USA)

Referee observer: LAST, FIRST Click to CONFIRM

Match commissioner: LAST, FIRST This message has been automatically created by the system. Please do not reply!




» Step 3: Match Responsibilities (My Next Matches)

During the competition, upcoming matches for the Team can be accessed by selecting
‘My next matches'’

Click on the Match to be taken to the Match Screen

© DEMO VERSION

b Players
Clubs

¢ Coaches and Staff

MIAMI SHARKS FC (USA) - MIAMI SHIELD FC (USA) -i- ENTERED

1- 1 of 1 results Page 1/1




 Step 3: Match Responsibilities (Match Screen)

CCC Test » Round F

ﬁl MIAMI SHARKS FC MIAMI SHIELD FC Referee

The Match Screen shows details
of the match including
participating teams, stadium,
match officials and kickoff time

Security officer

You will be able to edit information [ — . oERED @
for matches where you have been
Ossig ned. MIAMI SHAR(KUSS;(; T:__::_'_] ;v:_‘::;;‘l)] SHIELD FC




 Step 3: Match Responsibilities (Match Events)

Match Events are entered for
each team.

Clicking on the team tab will
display events for the selected
team.

Goals, cautions, and expulsions
are shown for both players and
officials.

CU17Q 2019 - Group A + Round 3

Match ig' Saint Vincent and the Grenadines (4 Referee Referee assessor Match coordinator Match commissioner VPO - CMO

Security officer Venue coordinator

* Edit & Teamshee

INFIRMED | [
= Club officials

Head coach: <ERRY (s eld officer: Club kits detail

BLAINE, VINIMORE

Available players Lineup

- Lineup: 20 [ Starting Lineup: 11
Player <

(e ler] (e el e et e] e et e el et e




 Step 3: Match Responsibilities (Submit Report)

Match §§ WEYMOUTH WALES FC ‘._' SV REAL RINCON

- 1.Click on Referee tab, then click
Edit to begin entering report. Note
that match events also appearin
the referee report.

5V REAL RINCON
M 29° (10) CRAANE, GERITSON ALEXSANDER (H. Serious foul play; Unsporting Conduct)

- 2. When finished, click Finalize to
complete report.

||||||

- 3.Report will show FINALIZED
St G t U S Wit h d ig ito | Sig n Gt u r e. FIFA Quality |/ FIFA Quality Pro | 'International Matchball Standard | ' None

¢ Edit 0O Documents & Print

60 seconds i
status FINALIZED [



Comet Support

» For support questions email:
comet@concacaf.org

 Concacaf Administrators:
* Luis Senges
* Brian Castillo
* Michelle Savani



mailto:comet@concacaf.org

