
Comet

Referees Workflow



• Referee - Comet Steps

Step 1: Login to 
Comet

A. Password 
change

B. Preferred 
language

C. Upload profile 
photo

D. Customize look 
and feel

Step 2:  
Availability/

Appointment

A. Submission of 
Availability

B. Competition /
Match 
Appointment

Step 3: Match 
Responsibilities

A. Enter assigned 
matches

B. Complete and 
FINALIZE Referee 
report



• Match Officials will be provided with Comet Login details via email

• Login to Comet at https://www.comet.concacaf.com

• Enter Username and Password provided via email

• Step 1: Login to Comet
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https://www.comet.concacaf.com/


• Step 1: Login to Comet

• Once you have entered the 
system for the first time, we 
suggest that you change the 
automatically created password. 

• You can easily do this on the 
“User settings“ tab.

• In the “User Settings” section 
please upload your user profile 
picture.

• Change the look and feel of 
Comet under the “Change Look 
& Feel” box.



• Step 2: Availability

• As a Concacaf official, it is mandatory to submit your 
availability through the Comet system. The 
Concacaf appointment team will assign officials 
based on this information.

• Please follow these steps:

1. Please click on Referees and Officials on the left 
hand side of the navigation.

2. Click on Availability to open your availability 
dashboard. 
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• Step 2: Availability (Availability Dashboard)

• This is the availability dashboard. Here you may add your availability for the calendar 
year.  

• Clicking on Add will open the submission box.
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• Step 2: Availability (Submission)

• Fill out the submission box to submit your availability:

1. Select availability type

2. Select Date from (start date)

3. Select Date to (end date)

4. Enter Description for availability

5. Save
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• Step 2: Availability (Submission)

• In the availability dashboard, you will see all of your availability submissions.
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• Step 2: Appointment (Competition Appointment)

• When appointed to a competition, the system will generate a notification email which will 
arrive to the user’s email address. 

• For a Centralized Competition, the appointment will be automatically CONFIRMED (no user 
action is necessary).

• For a Home & Away competition, the appointment must be CONFIRMED or REJECTED by 
clicking the correct choice, depending on your availability.
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Centralized 
Competition 

Home & Away 
Competition 



• Step 2: Appointment (Match Appointment)
• When appointed to a match, the system will generate a notification email containing the match details, 

which will arrive to the user’s email address. 

• For a Centralized Competition, the match appointment will be automatically CONFIRMED (no user 
action is necessary).

• For a Home & Away Competition, The appointment must be CONFIRMED or REJECTED by clicking the 
correct option, based on your availability.
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Centralized Competition 
Home  & Away Competition



• Step 3: Match Responsibilities (My Next Matches)

• During the competition, upcoming matches for the Team can be accessed by selecting 
‘My next matches’

• Click on the Match to be taken to the Match Screen



• Step 3: Match Responsibilities (Match Screen)

• The Match Screen shows details 
of the match including 
participating teams, stadium, 
match officials and kickoff time

• You will be able to edit information 
for matches where you have been 
assigned.



• Step 3: Match Responsibilities (Match Events)

• Match Events are entered for 
each team.

• Clicking on the team tab will 
display events for the selected 
team.

• Goals, cautions, and expulsions 
are shown for both players and 
officials.



• Step 3: Match Responsibilities (Submit Report)

• 1. Click on Referee tab, then click 
Edit to begin entering report. Note 
that match events also appear in 
the referee report. 

• 2. When finished, click Finalize to 
complete report.

• 3. Report will show FINALIZED 
status with digital signature.

• Report progress is auto-saved every 60 seconds.



Comet Support
• For support questions email:  

comet@concacaf.org

• Concacaf Administrators:

• Luis Senges

• Brian Castillo

• Michelle Savani

mailto:comet@concacaf.org

